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This resource provides step-by-step guidance for Providers to navigate the |
ECECD Licensing Portal and complete a new application with confidence.

Watch the Video

IR

Welcome to Licensing!

Click the link here to access a demo video to learn how to e S e
navigate the Child Care License Application Portal — Bl e S i

requirements with ease.

L
PRA Step One

NEwW MEXICO

Early Childhood Si gnup at
Education & Care Department . . .
https://childcare.ececd.nm.gov/director/sign-up/

Create a Provider af:count to to start your licensing journey
save your progress in your

licensing journey

Licensed Child Care Centers > Ste p TWO
These are facilities (not in homes) that care for infants through h
older children in a group setting. They must follow state rules for

et ety e g presrem Choose the license type you would like to apply for

Out-of-School Time Program >

These are programs for school-age children through age 12 at a
specific site, usually a school or community center, offering a
variety of developmentally appropriate activities that are both
educational and recreational, before and after school and during
school breaks.

Application Forms

& Center Application * D we

Step Three

Supporting Documents

- Fill out your application forms and supporting
= =
documents
® ® ngApprovaLA/'?::'tgo:‘Occupancy' ® Emimnmenuloemggf:?ai-
Submit application? <—° Step Four
We'll create the licensing packet and submit it to ECECD. Submit your initial application for ECECD’s review

After submitting, you won't be able to edit the information.

Visit the Child Care Center Application here: https://childcare.ececd.nm.gov/director/sign-up/


https://www.loom.com/share/a4104a99d15b4955810f6c125ff252e7
https://childcare.ececd.nm.gov/director/sign-up/form
https://www.loom.com/share/a4104a99d15b4955810f6c125ff252e7
https://www.loom.com/share/a4104a99d15b4955810f6c125ff252e7
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This resource provides step-by-step guidance for Providers to navigate the |
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ECECD Licensing Portal and complete a new application with confidence.

©) ECECD is reviewing your ..
application

Once ECECD is done, you'll receive
an email containing your EPICS ID.

EPICS ID *

Enter your EPICS ID

@, Completed
Y Youve entered your EPICS ID and

@® Fingerprinting* & surtrrs:
Schedule your fingerprinting session

Q_ Applicant Written Statement *
Complete your Fingarprints befora you start your it

Q Employer Statement *
Complete your Fingerprints and Writte

Submit background check? <—0

We'll submit your background check documents to ECECD for review.
After submitting, you won't be able to edit the background check information.

i
® Submission Under Review

You did all the hard work. ECECD will be reviewing
your license application. Upon approval, ECECD
will contact you within 10 business days.

( <, Download Submission Files }

Step Five

ECECD will issue you an EPICS ID via e-mail. Once
received, enter it in the Background Check tab

Step Six

Complete the rest of the steps in the Background
Check tab

Step Seven

Now it’s time to submit your background check.
ECECD will be notified and start reviewing your
information.

Step Eight

Wait for ECECD to review your application. Upon
approval, you will be contacted via email or phone
within 10 business days.

Visit the Child Care Center Application here: https://childcare.ececd.nm.gov/director/sign-up/
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This job aid is designed to assist ECECD administrators in effectively
managing and processing applications within the licensing portal.

Watch the Video

Click the link here to access a demo video to learn how to
navigate the Child Care License Application Portal —

You're invited! <—°

Hi Felipe,

Wonderschool has invited you to join the
NM network on the Wonderschool platform.
Click 'Accept Invitation' below to create your
account and get started.

Accept invitation <

—>

Download

Job Aid | For Agency

joan

Step One

Follow the invitation link in your email to get started,
click the sign up button to sign up as an admin, and get
access to all the application submissions

Step Two

Find the application you'd like to review by searching
by the provider email and license type

Step Three

Download the application you’d like to review


https://www.loom.com/share/7c0cf01ba39b47e89b58e2d9fdf4c1c5
https://www.loom.com/share/7c0cf01ba39b47e89b58e2d9fdf4c1c5
https://www.loom.com/share/7c0cf01ba39b47e89b58e2d9fdf4c1c5
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Esta guia ofrece instrucciones paso a paso para que los proveedores puedan navegar
el Portal de Licencias del ECECD y completar una nueva solicitud con confianza.

‘F*** Guia de trabajo | Para proveedores

Ver el video

x4
Welcome to Licensing!

Haz clic en el enlace aqui para acceder a un video de

You'll be guided step by step through getting or amending a

demostracion y aprender como navegar el Portal de 'Whh o )
ether you're applying for the first time or updating an
Solicitud de Licencia para el Cuidado Infantil — SeSeons el obumn xson ek st e
@ Already have an account? Click here to sign in
£ *‘ Paso uno
NEW MEXICO
Early Childhood Registrate en

Education & Care Department

https://childcare.ececd.nm.gov/director/sign-up/ para
Create a Provider account to comenzar tu proceso de licenciamiento.
save your progress in your
licensing journey

Licensed Child Care Centers > P aso d oS
These are facilities (not in homes) that care for infants through h
older children in a group setting. They must follow state rules for

et s ndieamng presreme Elige el tipo de licencia para el que deseas postularte.

Out-of-School Time Program >

These are programs for school-age children through age 12 at a
specific site, usually a school or community center, offering a
variety of developmentally appropriate activities that are both
educational and recreational, before and after school and during
school breaks.

Application Forms

Paso tres

Supporting Documents

Completa tus formularios de solicitud y los
documentos de respaldo.

Submit application? <—° Paso cuatro

We'll create the licensing packet and submit it to ECECD. EnVia tU SOIiCitUd iniCial para |a I’eViSién del ECECD

After submitting, you won't be able to edit the information.

Visita la Solicitud para Centros de Cuidado Infantil aqui: https://childcare.ececd.nm.gov/director/sign-up/


https://www.loom.com/share/a4104a99d15b4955810f6c125ff252e7
https://childcare.ececd.nm.gov/director/sign-up/
https://childcare.ececd.nm.gov/director/sign-up/
https://www.loom.com/share/a4104a99d15b4955810f6c125ff252e7
https://www.loom.com/share/a4104a99d15b4955810f6c125ff252e7
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Esta guia ofrece instrucciones paso a paso para que los proveedores puedan navegar

Guia de trabajo | Para proveedores

el Portal de Licencias del ECECD y completar una nueva solicitud con confianza.

©) ECECD is reviewing your ..
application

Once ECECD is done, you'll receive
an email containing your EPICS ID.

EPICS ID *

Enter your EPICS ID

@, Completed
Y Youve entered your EPICS ID and

@® Fingerprinting* & surtrrs:
Schedule your fingerprinting session

Q_ Applicant Written Statement *
Complete your Fingarprints befora you start your it

Q Employer Statement *
Complete your Fingerprints and Writte

Submit background check? <—0

We'll submit your background check documents to ECECD for review.
After submitting, you won't be able to edit the background check information.

i
® Submission Under Review

You did all the hard work. ECECD will be reviewing
your license application. Upon approval, ECECD
will contact you within 10 business days.

( <, Download Submission Files }

Paso quince

El ECECD te enviara un ID de EPICS por correo
electrénico. Una vez que lo recibas, ingrésalo en la
pestana de Verificacion de Antecedentes.

Paso seis

Completa el resto de los pasos en la pestana de
Verificacion de Antecedentes.

Paso siete

Ahora es momento de enviar tu verificacion de
antecedentes. El ECECD sera notificado y comenzara
arevisar tu informacion.

Paso ocho

Espera a que el ECECD revise tu solicitud. Una vez
aprobada, te contactaran por correo electronico o por
teléfono dentro de un plazo de 10 dias habiles.

Visita la Solicitud para Centros de Cuidado Infantil aqui: https://childcare.ececd.nm.gov/director/sign-up/
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Esta guia de trabajo esta disenada para ayudar a los administradores del ECECD
a gestionary procesar eficazmente las solicitudes dentro del portal de licencias.

Verelvidleo [ m— —

Haz clic en el enlace aqui para acceder a un video de
demostracion y aprender como navegar el Portal de Solicitud de
Licencia para el Cuidado Infantil —

You're invited! 4—6 Paso uno

Sigue el enlace de invitacion en tu correo electronico para
comenzar, haz clic en el boton Registrarse para inscribirte

T

Hi Felipe,

Wonderschool has invited you to join the

NM network on the Wonderschool platform. como administrador y obtener acceso a todas las
Click 'Accept Invitation' below to create your . .
account and get started. solicitudes enviadas.

Accept invitation <

Paso dos

Encuentra la solicitud que deseas revisar buscando por el
correo electronico del proveedory el tipo de licencia.

/e Paso tres

Descarga la solicitud que deseas revisar.
e a Download


https://www.loom.com/share/7c0cf01ba39b47e89b58e2d9fdf4c1c5
https://www.loom.com/share/7c0cf01ba39b47e89b58e2d9fdf4c1c5
https://www.loom.com/share/7c0cf01ba39b47e89b58e2d9fdf4c1c5

